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Do  not  assume  content  reflects  current 
scientific  knowledge,  policies,  or  practices. 
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RULES  FOR  INTER-LIBRARY  LOANS 


Attention  is  called  to  the  following  rules  of  this 
library  in  regard  to  inter-library  loans.  A  strict 
observance  of  these  rules  on  the  part  of  librarians 
and  scientists  and  a  critical  elimination  of  all 
unimportant  and  unnecessary  requests  will 
greatly  facilitate  the  work  and  lessen  the  expense 
and  risk  involved  in  such  loans. 

1.  Books  are  lent  to  other  libraries  for  the  use 
of  investigators  engaged  in  serious  research,  in 
cases  where  such  lending  will  not  interfere  with 
the  work  of  the  department.  The  material  lent 
can  not  include  books  in  frequent  use  in  the 
department;  books  that  should  be  in  the  local 
library ;  textbooks  or  popular  manuals ;  nor  books 
for  use  in  ordinary  student  or  thesis  work. 

2.  Unless  otherwise  specified,  books  are  lent 
for  one  month,  including  time  en  route. 

3.  The  borrower  is  responsible  for  the  safe 
return  of  the  books  and  is  expected  to  make  good 
any  losses  or  injuries  which  may  occur.  Books 
must  be  carefully  "wrapped  when  returned  so  that 
there  will  be  no  danger  of  injury  to  book  or 
binding. 

4.  Cost  of  carriage  must  be  borne  by  the  bor¬ 
rower.  Books’1  will  be  forwarded  by  express 
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(charges  collect)  whenever  it  is  deemed  necessary 
on  account  of  their  size  or  value.  Certain  hooks, 
however,  may  be  sent  by  parcel  post,  if  the  cost 
of  postage  and  insurance  be  remitted  in  advance. 
In  the  case  of  books  lent  for  use  in  the  official 
work  of  the  State  agricultural  colleges  and  experi¬ 
ment  stations,  those  which  it  is  considered  safe 
to  send  by  mail  will  be  forwarded  under  the 
department  frank,  and  a  frank  will  be  sent  for 
their  return.  The  cost  of  registration  for  the 
return the  book  must,  however,  be  paid  by 
the  borrower. 

5.  It'-ii^^eferred  that  requests  from  agricul¬ 
tural  colleges  ajid  experiment  stations  be  made 
through  the  college  or  station  library,  if  the 
library  is  so  organized  as  to  be  able  to  attend  to 
such  loans. 

6 .  Borrowers  are  urged  to  give  as  full  a  reference 
as  possible  when  requesting  loans,  including 
author,  title,  and  page  of  articles  in  periodicals. 
This  is  desirable  for  the  following  reasons:  The 
article  can  sometimes  be  supplied  in  separate 
form;  the  volume  of  the  periodical  may  be 
unbound,  in  which  case  only  a  single  number 
need  be  sent;  references  are  sometimes  incorrect, 
and  information  as  to  the  author  and  title  of  the 
article  may  prevent  the  sending  of  the  wrong 
volume;  if  the  article  is  short  and  the  volume 
large,  it  may  be  desirable  to  have  the  article 
copied. 


